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2. INTRODUCTION

For effective and systematic monitoring of employee attendance & Payroll system, State Urban
Development Agency needs a turnkey solution for overall operation, management and maintenance of the
Centralized ICT based Attendance Monitoring and Payroll system. Entit has partnered SUDA in
implementing the above solution on a Software-as-a-Service (SaaS) model. As a part of the project, the

following deliverables are expected from the implementation:

New Mobile application in operation for taking attendance.

New portal for online attendance monitoring system.

New custom application for Payroll system.

New custom application for Dashboard

Implementation of IT infrastructure (server, hosting etc)

Operation of help desk on specified time hours and specified seats.
Supply of manpower for technical and functional Support Team.
Training to all employees/supervisors/concerned persons

Support of whole application (web and mobile)
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Hassle-free operation of the above.

3. ABOUT EMPLOYEE REGISTRATION

Employee registration in the system is the most crucial part of the application, since all the attendance
and payroll sections are to be revolved around the employee data captured during the registration
process. Any employee can be registered in the system by either of below two methods:

1. Self Registration process

2. Registration by supervisors.

The later method is to be used by those employees who do not have their own smart phones like
sanitation & SWM workers etc. In order to register themselves, employees must have the below with

them:

1. An Android Smart phone with Camera & Internet facility
2. Aadhaar Card

In the subsequent sections, the detailed step by step guide for employee registration has been given.
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4. STEP BY STEP PROCEDURE OF EMPLOYEE REGISTRATION

S.
Steps Screenshots
No
1 Mobile App Downloading Hiaser 09 S3aclls HTaT
Open your android phone & make sure your
Internet is ON, either through Wi-fi or Data
Connection
11
TS UBS 370 Q@Iﬁ@' BE Bl Eﬁﬁﬂ' g g Qjﬁﬁ?ﬁ G Wi-Fi  Bluetooth GPS Dataconn. Airplane
foafsg &6 smuat gexie Wi-fi a1 Stet &-ae= & g1 @1 LS
8l
Calendar Chrome Photos
Open Google Play Store
12 o b/
9D 918 WA ©f TR H g |
Play Store Hangouts
’ Google Play nishtha attendance and payroll “
Search for “nishtha attendance and payroll”
App NISHTHA
1.3 [] Entit Consultancy Services Social
Ngghtha =
T © RWR H M & 916 o1 tes v @il |
Click on INSTALL
NISHTHA
(] Entit Consultancy Services Social hhkddd 58
g a1g gfel (INSTALL) I\ } }
14 sntna
E‘E:r aa-lg—a- I ' This app is compatible with your device
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NISHTHA
Once the installation is complete, open the ' Entit Comsultancy Services  Social
Nehtha =
App < 505 = compati withyour device.
15
]
g gR INSTALL & 5 & are siigsr (Open) e
fareter DI | i —
2 Process for Self Registration =z usiewor & T ufFar
Touch icon to open App “NISHTHA” on your
android phone. NISHTHA
21
o BE B 7 (Menu) # 1 B9 &1 3iio| I |
Attendance & Payroll System
First screen will be looks like this. kb s
al
2.2
e e e o £ S e
Do not have an account ? Register !
State Urban Development Agency
Click on “Register” link at second bottom for
23 register your self

3P 915 A9 B AR IR BT 3w fewrg m |

Do not have an account ? Register !

State Urban Development Agency
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Enter “Register User” Sign Up detail Login ID
and Password for web access.

< REGISTER USER

SING UP DETAIL

shikharp
24 Loginld available
IR e H fded d- & d1e Agd ¥ “Sign up Password /T
Detail” ST & 319 3941 i Mg<! R yrge fHeriRa spl123
DY W % | Confirm Password /T: UTaS
sp123
Enter First and Last name and take selfie REGISTRATION DETAIL
.. First Name /Ugell ATH
photo by clicking on left box. e
shikhar
2.5
TSl UST H 39 (U1 Ul M AR MR M 3R g Bl Last Name/ifaw Am
B! G | & B Bl Wiad & ol UPI o ATge B pandey
dfRT IR foed®d BT BN |
IREGISTRATION DETAIL
. . . . shildar ® Male/gew O Female/afRen
Enter personal information like Mobile No,
. nde R 1-q-2 ==
Email ID, Sex, DOB, Aadhar No, take aadhar = 162003
. . « C . . PERSONAL INFO/afRma onerasrdt _—
no image by click on “Adhar Pic”, designation, R
26 employee type, department, district etc — e——
. Commissione., o Permanent -
w ’ g_ﬁa ! ! Qa- Department / fwmr
MR TR &1 fUdeR, 319+ U, 3o+ fawrT, 3ra=m foverm e e e ctment c
gme b SR ST | —
BALOD -
Office for attendance / JuffA & forg wrafera
R |
o— a e Designation / U5 Employee Type / FHART F1
....... e
Admin Contractual -
Select office place for taking daily attendance —
27 by click on “Office for attendance” button. fEneRepertcrt

G d18 TSN o TG AU AHH & A BT AT BN |

District/fSren

RAIPUR -

Commissione.. ¥ Permanent v

Department / fRwm OFffice for attendance / JafEafa & forg Frafea

Revenue Department MUNICIPAL CORPORATION BIRGAON hd

MUNICIPAL CORPORATION BIRGAON

District/fSren

BALOD raipur]

0ffice for attendance / IufARA & g wrafea

STATE URBAN DEVELOPMENT AGENCY
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OTP will be send to provided mobile no for
mobile verification. Enter OTP no and click on

OTP VERIFICATION

. Please wait for automatically

“ iy detect an OTP sent t
Verify” button for process. o iy o
2.8
39 91€ RCH @ gRT U a9 <A urads 3l dLd.
(OTP) smus gRT ¥ T AeTge /R ¥ 9oT oeen | 59 1234
et fad w3 e | s “Verify” U fas av | _
VERIFY
After verify you can login with your registered Attendance & Payroll System
mobile no. please remember login id and
password for validating of changes. Enter the
registered mobile no and click on “Login”
Mobile Number / HiaTsel #a¢
button.
2.8 al
"Verify” a1 & 13 o1 T T T T T
(Login id) wd urgae (Password) seax “«fifi|
e W s |
Do not have an account ? Register !
State Urban Development Agency
3 Process for taking self attendance wgv 3gfeafa oo &7 gfFar
Touch icon to open App “NISHTHA” on your
android phone. NISHTHA
31

o BE $ 7 (Menu) # 11 S &1 3iio| $ITY |
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Enter your registered mobile no.

Attendance & Payroll System

Mobile Number / HtaTger &%

adl

3.2
e S A A o
Do not have an account ? Register !
State Urban Development Agency
06-Sep-2017
TAP BELOW BUTTON TO SUBMIT YOUR
ATTENDANCE
After login “IN TIME SELFIE” option showing
in screen. Click on take blue button for IN
attendance. Latitude & longitude will be trace
automatically.
3.3
fRaTg < R TITHY 3T SIUAT ST ol Aahd 2| 39
T P TATH ATUDBT AT Heh! HIel o1 3T e & IN TIME :
STUPT ASSNT oV b QILE ;
LATITUDE 21.2438564
LoNGITUDE 81.6105074 C)
After taking selfie pic server take time and
display in IN TIME. /
Then for OUT attendance you have to click
3.4 on “TAKE SELFIE” button

A 918 BT W S GAI & 9e9 9 '3ITSC TISH
e forar e < | AR g9 ™ 31Ul =T ST
BT D! DI 1 BN T ST BT s~ o A |

INTIME :  04:33AM
QUT TIME :
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= NISHTHA

06-Sep-2017
TAP BELOW BUTTON TO SUBMIT YOUR

ATTENDANCE
After click again in TAKE SELFIE button OUT
attendance will capture in application. Timing

4

will be show and showing massage

3.5 “attendance submitted”

S BT Aol o & ge 39 <rsd iR 3mse sy fawrs

T 3R IS HIACE & HAST AT | INTIME :  0:33AM
OUTTIME : 09:34AM

LATITUDE 21,2438564 (
LonaITunpe 816105074

4.0 Process for Supervisor or Sub Ordinate Registration qigetesr Ir 3Y3MEY TolH0T & ToIT gfghar

Attendance & Payroll System

Enter your registered mobile no.

Mobile Number / HtaTger &%

0l

4.1

e S A S
Do not have an account ? Register !
State Urban Development Agency
Click on left side higlited button. smemsE
NISHTHA
4.2 01-Sep-2017

TAP BELOW BUTTON TO SUBMIT YOUR
ATTENDANCE

g 3N gIScse T a0 geod W Foewm Y |
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@ croup ATTENDANCE
LEAVE MANAGEMENT
Click on “Register Sub Ordinate” option to REGISTER SUB ORDINATE
add worker or friends who don't have smart
phone.
43 @ Hew
3o W &l e &3 & oy “Register Sub
: . ©® waour
Ordinate” option w fads #x |
¢  REGISTER SUB ORDI
Enter personal information like Mobile No, st Name /5T T
Email ID, Sex, DOB, Aadhar No, take aadhar nishikant
Last Name/3ifas s
no image by click on “Adhar Pic”, designation, banchore
employee type, department, district, etc and PERSONAL INFO
4.4 then click on “Register” button to submit lone Rumier HIATEe 4%
[[] 944700067
X RIS W T 11?[ _H\?r i a@ : E Optional Mobile Number / 3afcie HiaTsa dar
AEe TRR, - e, folfl, S, R Fe ARR, -
IR HTS BT Biel, g, fIRT, fat, &R s o @t Email 1d /51 oS
STE iRT aR IReR 924 W fFad w |
P @ Male/q%w O Female/HfgaT
M E—
REGISTER/fSr=x CANCEL /M1 s
5 Process for take attendance of Sub Ordinate. sgsmesr 7 3ufeafa o= $r ufear
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Attendance & Payroll System
Enter your registered mobile no.
Mobile Number / HiaTge 5o
51 al
e S A A o
Do not have an account ? Register !
State Urban Development Agency
Click on left side higlited button. aEeEsE
— NISHTHA
5.2 01-Sep-2017
TAP BELOW BUTTON TO SUBMIT YOUR
a.l.é'. 3:nT ﬁ;u. qﬁ. | ATTENDANCE
REGIE T geod W Felh
@| croup ATTENDANCE
LEAVE MANAGEMENT
REGISTER SUB ORDINATE
After that click on “Group Attendance”.
£ 3 @ Hew
R fdcts HY |
©® sour
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™ QU TE A 37% BA1T:45

< GROUP ATTENDANCE

01-Sep-2017

<3
= /

Then, select the ordinate name that are
registered and take their photo and then click
on “Submit Attendance”

5.4
O] spsp
U 3CSH W fFAd H & 918 3D gRT S T AT iknt banch
EFI_:IWE g,a_rn_&E m&ﬁ? % ﬂ;e nishikant banchore
Afere e W faed a |
LATITUDE 212438564 (
LoneITune 81 6105074
6 Process for add landmark for supervisor's @raeq FgiRa &1 & foy wideas
Attendance & Payroll System
Enter supervisor registered mobile no.
Mobile Number / HaTger &t
al
6.1
UddETh 3T Usliehd Hage e Gol Y |
Do not have an account ? Register !
State Urban Development Agency
Click on left side higlited button. aEeEsE
= NISHTHA
6.2 01-Sep-2017

TAP BELOW BUTTON TO SUBMIT YOUR
ATTENDANCE

g 3R gSse T a0 geod W Foaw Y |
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For Supervisor, there is option to taking @ SUBORDIVATE ATTEDANCE
ity Fur st da
attendance of their worker with their working
. . . . . @ eave/ smam
location. First login with Supervisor
designation and click on “Add landmarks” © EGISTER SUb ORDINATE
@ st oz
6.3 Wi (SUpervisor) @ gRT JICsH o &g 9ad Ugel =
I8 IUAT IS Ay fuiRa eear g Ry fb ar @ e
3UT JTER BHIH HRA ATl AR BT IcSH of b | ADh e
frriRa B & fory widersd &7 o= ug & S e © oo
B8R @ifE &1 & are “Add landmarks” wR fda®
BRAT BT |
After click, click on + sign button to add new
landmark.
6.4
‘Add landmarks” % fde® @< & 91 @9 + sign &
e W ¥ BT BRI |
G A G,
After click, take pic of the location and enter 0
name of location and click on submit. ’f” 7
] s
6.5 et T

3O 91 TAAETH Pl 31T ATHIT BT Bl AR AR
SNBIM BT A9 STeldy SUbMIt gea R el BT 8T |

O LERLLES LY

g eroad raipuri

i IR

SUBMIT ATTENDANCE
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