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2. INTRODUCTION 

For effective and systematic monitoring of employee attendance & Payroll system, State Urban 
Development Agency needs a turnkey solution for overall operation, management and maintenance of the 
Centralized ICT based Attendance Monitoring and Payroll system. Entit has partnered SUDA in 
implementing the above solution on a Software-as-a-Service (SaaS) model. As a part of the project, the 
following deliverables are expected from the implementation: 

 New Mobile application in operation for taking attendance. 
 New portal for online attendance monitoring system. 
 New custom application for Payroll system. 
 New custom application for Dashboard 
 Implementation of IT infrastructure (server, hosting etc) 
 Operation of help desk on specified time hours and specified seats. 
 Supply of manpower for technical and functional Support Team. 
 Training to all employees/supervisors/concerned persons 
 Support of whole application (web and mobile) 
 Hassle-free operation of the above. 

 

3. ABOUT EMPLOYEE REGISTRATION 

Employee registration in the system is the most crucial part of the application, since all the attendance 
and payroll sections are to be revolved around the employee data captured during the registration 
process. Any employee can be registered in the system by either of below two methods: 
1. Self Registration process 
2. Registration by supervisors. 

The later method is to be used by those employees who do not have their own smart phones like 
sanitation & SWM workers etc. In order to register themselves, employees must have the below with 
them: 

1. An Android Smart phone with Camera & Internet facility 
2. Aadhaar Card 

In the subsequent sections, the detailed step by step guide for employee registration has been given. 
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4. STEP BY STEP PROCEDURE OF EMPLOYEE REGISTRATION 

 

S. 
No 

Steps Screenshots 

1 Mobile App Downloading  मोबाइऱ ऐप डाउनऱोड करना 

1.1 

Open your android phone & make sure your 
Internet is ON, either through Wi-fi or Data 

Connection 
 

lcls igys vius ,UMªkbZM Qksu  dks [kksfy, ,oa ;g lqfuf”pr dj 

fyft, fd vkidk bUVjusV Wi-fi ;k MkVk dusD”ku ds }kjk pkyw 

gksA    

 

1.2 
Open Google Play Store  

 
blds ckn xwxy Iys LVksj esa tkb;saA 

 

1.3 

Search for “nishtha attendance and payroll” 
App 

 
xwxy Iys LVksj esa tkus ds ckn **fu’Bk ,VsaMsUl ,si** [kksft;sA  

 

1.4 

Click on INSTALL 
 

blds ckn bUVkWy (INSTALL)  
cVu nckb;sA 
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1.5 

Once the installation is complete, open the 
App 

 
,d ckj INSTALL gks tkus ds ckn vksiu (Open) cVu  

fDyd dhft,A  

 

2 Process for Self Registration   स्वयं पंजीकरण के लऱए प्रक्रिया 

2.1 

Touch icon to open App “NISHTHA” on your 
android phone. 

 
vius Qksu ds eSuq (Menu) esa fu’Bk ,si dks vksiu dhft, A 

 

 

2.2 
First screen will be looks like this. 

 
igyh ckj fu’Bk ,si vksiu djus ij bl izdkj fn[kkbZ nsxkA 

 

2.3 

Click on “Register” link at second bottom for 
register your self 

 
blds ckn uhps dh vksj **jftLVj** dk vkWI”ku fn[kkbZ nsxkA 
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2.4 

Enter “Register User” Sign Up detail Login ID 
and Password for web access. 

 
jftLVj vkI”ku esa fDyd djus ds ckn lkbui fMVsy **Sign up 

Detail” ist es vki viuk ykWfxu vkbZMh vkSj ikloMZ fu/kkZfjr 

dj ldrs gSA  

 

2.5 

Enter First and Last name and take selfie 
photo by clicking on left box. 

 
vxys ist esa vki viuk igyk uke vkSj vkf[kjh uke vkSj [kqn dh 

QksVks [khapsA [kqn dh QksVks [khapus ds fy;s vkidks yS¶V lkbZV ds 

ckWDl ij fDyd djuk gksxkA 
 

2.6 

Enter personal information like Mobile No, 
Email ID, Sex, DOB, Aadhar No, take aadhar 

no image by click on “Adhar Pic”, designation, 
employee type, department, district etc 

 
blds ckn viuk eksckby uEcj] bZ&esy vkbZMh] vk/kkj uEcj] ,oa 

vk/kkj uEcj dh fiDpj] viuk in] viuk foHkkx] viuk ftyk 

bR;kfn fd tkudkjh MkysA  

 

2.7 

Select office place for taking daily attendance 
by click on “Office for attendance” button. 

 
blds ckn vVsaMsUl ysus gsrq vius vkWfQl ds uke dk pquko djsA 
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2.8 

OTP will be send to provided mobile no for 
mobile verification. Enter OTP no and click on 

“Verify” button for process. 
 

blds ckn flLVe ds }kjk ,d ou VkbZe ikloMZ vks-Vh-ih- 

(OTP) vkids }kjk fn;s x;s eksckby uEcj is Hkstk tk,xkA ftls 

vkidks fn;s x;s ckWDl esa Mkydj  “Verify” is fDyd djsA 

 

2.8 

After verify you can login with your registered 
mobile no. please remember login id and 

password for validating of changes. Enter the 
registered mobile no and click on “Login” 

button. 
 

”Verify” djus ds ckn vkids }kjk cuk;s x;s ykWfxu vkbZMh 

(Login id) ,oa ikloMZ (Password) Mkydj **ykWfxu 

cVu** ij fDyd djsaA 
 

 

3 Process for taking self attendance  स्वयं उपस्स्िति ऱेन ेकी प्रक्रिया 

3.1 

Touch icon to open App “NISHTHA” on your 
android phone. 

 
vius Qksu ds eSuq (Menu) esa fu’Bk ,si dks vksiu dhft, A 

 

 

1234 
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3.2 

Enter your registered mobile no. 
 
 

अपना पंजीकृत मोबाइऱ नंबर दजज करें A 

 

 

3.3 

After login “IN TIME SELFIE” option showing 
in screen. Click on take blue button for IN 

attendance. Latitude & longitude will be trace 
automatically. 

 
ykWfxu gks tkus ds ckn **bu VkbZe lsfYQ** dk Cyw dyj dk cVu 

fn[kkbZ nsxk ftls nckdj vki viuk vVsaMsUl yxk ldrs gSA  bl 

cVu dks nckdj vkidks viuk lsYQh QksVks ysuk gksxk ftlls fd 

vkidk vVsaMsUl yx lds  

 

3.4 

After taking selfie pic server take time and 
display in IN TIME.  

Then for OUT attendance you have to click 
on “TAKE SELFIE” button 

 
blds ckn dk;kZy; ls tkrs le; Cyw cVu esa **vkmV Vkbe 

lsYQh** fy[kk fn[kkbZ nsxkA ftls nckus ij  vkidks viuk tkus 

dk lsYQh QksVks ysuk gksxk ftlls tkus dk vVsaMsUl yx ldsA   
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3.5 

After click again in TAKE SELFIE button OUT 
attendance will capture in application. Timing 

will be show and showing massage 
“attendance submitted” 

 
tkus dh lsYQh ysus ds ckn bu Vkbe vkSj vkmV VkbZe fn[kkbZ 

nsxk vkSj vVsaMsal lCkfeVsM dk eSlst vk,xkA  

 

4.0 Process for Supervisor or Sub Ordinate Registration पयजवेक्षक या उपआदेश पंजीकरण के लऱए प्रक्रिया 

4.1 

Enter your registered mobile no. 
 
 

अपना पंजीकृत मोबाइऱ नंबर दजज करें A 

 

 

4.2 

Click on left side higlited button. 
 
 

बाईं ओर हाइऱाइट क्रकए गए बटन पर स्लऱक करें A  
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4.3 

Click on “Register Sub Ordinate” option to 
add worker or friends who don’t have smart 

phone. 
 

vius lgHkkxh dk jftLVj djus ds fy, “Register Sub 
Ordinate” option ij fDyd djsA 

 

4.4 

Enter personal information like Mobile No, 
Email ID, Sex, DOB, Aadhar No, take aadhar 

no image by click on “Adhar Pic”, designation, 
employee type, department, district, etc and 

then click on “Register” button to submit 
 

blds ckn lgHkkxh dk csfld ewy &Hkwr tkudkfj;kWa tSls % 

eksckby uEcj] bZ&esy vkbZMh] fyax] tUefrfFk] vk/kkj dkMZ uEcj] 

vk/kkj dkMZ dk QksVks] in] foHkkx] ftyk] vkSj vVsaMsal ysus dh 

txg fu/kkZfjr dj jftLVj cVu ij fDyd djsaA 

 

5 Process for take attendance of Sub Ordinate.  उपआदेश की उपस्स्िति ऱेन ेकी प्रक्रिया 
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5.1 

Enter your registered mobile no. 
 
 

अपना पंजीकृत मोबाइऱ नंबर दजज करें A 

 

 

5.2 

Click on left side higlited button. 
 
 

बाईं ओर हाइऱाइट क्रकए गए बटन पर स्लऱक करें A  

5.3 

After that click on “Group Attendance”. 
 

blds ckn vius lgHkkxh dk vVsaMsal ysus ds fy;s **xqzi vVsaMsal** 

ij fDyd djsaA 
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5.4 

Then, select the ordinate name that are 
registered and take their photo and then click 

on “Submit Attendance” 
 

xqzi vVsaMsal ij fDyd djus ds ckn vkids }kjk tksM+s x;s lgHkkxh 

dk uke fn[kkbZ nsxk ftls p;u dj vkSj mldh QksVks ysdj 

lfCeV vVsaMsal ij fDyd djsA 

 

6 Process for add landmark for supervisor’s yksds”ku fu/kkZfjr djus ds fy, Ik;Zos{kd  

6.1 

Enter supervisor registered mobile no. 
 
 

पयजवेक्षक अपना पंजीकृत मोबाइऱ नंबर दजज करें A 

 

 

6.2 

Click on left side higlited button. 
 
 

बाईं ओर हाइऱाइट क्रकए गए बटन पर स्लऱक करें A  

04-09-2017 18:39:01, 

21.2438564, 

81.6105076 
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6.3 

For Supervisor, there is option to taking 
attendance of their worker with their working 

location. First login with Supervisor 
designation and click on “Add landmarks” 

 
i;Zos{kd (Supervisor) ds }kjk vVsaMsal ysus gsrq lcls igys 

mUgs viuk vVsaMsal yksds”ku fu/kkZfjr djuk gksxk ftlls fd oks 

vius vUnj dke djus okys etnwj dk vVsaMsal ys ldsA yksds”ku 

fu/kkZfjr djus ds fy, Ik;Zos{kd dks vius in ls ykWfXku djuk 

gksxk ykWfxu djus ds ckn  “Add landmarks” ij fDyd 

djuk gksxkA 
 

6.4 

After click, click on + sign button to add new 
landmark. 

 
“Add landmarks” esa fDyd djus ds ckn Iyl + sign ds 

cVu ij fDyd djuk gksxkA 

 

 

6.5 

After click, take pic of the location and enter 
name of location and click on submit. 

 
blds ckn Ik;Zos{kd dks vius yksds”ku dk QksVks ysdj vkSj 

yksds”ku dk uke Mkydj submit cVu ij fDyd djuk gksxkA 

 

 

04-09-2017 18:39:01, 

21.2438564, 

81.6105076 


